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Five-Step Editing 
  
 

Revising and Editing Marks 
 

 Take something away 
 

^ Add something 
 
          Check spelling 
 
          Capitalize 
  
  ¶ Indent the paragraph 
 

___ 
___ 
___ 

Space 
between 
words 

Use one 
of these 
to end a 
sentence
: 
     . 
     ? 
      ! 

Write 
names 
of 
people, 
places, 
& 
things 
with a 
capital 
letter. 

Start 
a 
senten
ce with 
a 
capital 
letter. 

Check  
spelling. 


